
 

YAKAMA NATION PERSONNEL DEPARTMENT 

JOB ANNOUNCEMENT 

 

Announcement # 2011-182 Issue Date: 09-26-11 Closing Date: 10-07-11 
 

Realty Technician I/II-Operations 

Trust Real Estate Services  

Department of Administration 

Hourly Wage:  I-$11.41-$13.09 II-$11.98-$13.74/Full-Time/Regular 

(Career Ladder Position) 

 

All Duties performed by this staff are in carrying out the trust responsibilities in the Real Estate 

Services Program, CTP11T122437, Scope of Work, PL-93-638 Contract, and 25 CFR, 43 CFR, 

and other applicable federal and tribal laws, regulations, resolutions, and land use plans. As such, 

all documents created by this office become the property of the United States.  

 

Knowledge, Skills and Abilities: 

 Knowledge of basic trust realty, 25CFT, 43CFR, ILCA, Indian Ag Bill.  

 Knowledge of reading, writing, & platting legal descriptions, locating land or locations on 

maps. 

 Knowledge of tribal offices, requirements of Zoning, DNR land use, Roads, Wapato 

Irrigation, and other offices affecting land use. 

 Knowledge of appraisal process, requesting, reviewing reports. 

 Knowledge of general office procedures, filing & correspondence. 

 Knowledge of Yakama Nation traditions, customs and practices. 

 Skill in oral and written communication for explaining realty procedures to clients. 

 Skill in computing lease rental, interest, fractionated interests, and in preparing journal 

vouchers to transfer funds, refund vouchers, close accounts & billing of leases due. 

 Ability to use personal computer, hardware and a variety of software programs, and other 

office equipment including copier, faxes, and calculators. 

 Ability to read and understand routine procedures to complete jobs. 

 Ability to proof read, check for adherence to laws & policies, to insure accurate documents. 

 Ability to work independently and on own initiative.  

 Ability to plan and set own priorities. 

 

General Recruiting Indicators: 

 High School diploma or GED, specialized training related to trust real estate management or 

one year documented experience in trust real estate office. 

 Pass a pre-employment drug and alcohol test. 

 

Special Requirements: 

 Must receive favorable screening form the BIA Security Clearance Investigation for access to 

trust asset data. 

 Required to pass a criminal background check (if applicable). 

 


